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Review Process for Multichapter Guidelines

NetWork Steering Committee
requested to appoint reviewers
for each chapter

BOR appoints one or more HSP Members volunteer for (or
primary BOR Liaison(s). are assigned to) review at least
one chapter each — to review for

content, process, and format.

Submission of Multiple HSP Chair appoints 2 primary
Chapter Guideline reviewers — to review for
. consistency, as well as content,
Mal}uscrlpt for HSP process, and format. One should be
Review from guidelines subcommittee.
Manuscripts sent to delegated Manuscripts sent to Manuscripts sent to all HSP
NetWork members for review delegated BOR Liaison members to begin their review

NetWork Chair or designee
collates separate reviews into one
response, which is sent to HSP
and BOR reviewers.

HSP reviewers and BOR liaison consider
NetWork comments and prepare written

comments

HSP and BOR Liaison discuss guideline in full on HSP conference call and votes for approval, conditional
approval, or disapproval. If conditionally approved, the conditions must be clearly indicated and sent to panel

chair(s) and chapter editors.

v

Changes or written justifications are required from panel (Exec Committee and/or authors) for specific HSP
conditions and are sent to HSP chapter reviewers, HSP primary reviewers, and BOR Liaison.

v

The HSP primary reviewers, primary chapter reviewers, and BOR Liaison are responsible for confirming that
either required changes have been made or justifications are acceptable. Their conclusions are presented to the full
committee by e-mail or teleconference (if needed).

'

BOR Executive Committee votes on approval based The appointed BOR primary reviewers confirm if
in part on input from BOR Liaison. There could be | conditions are met before recommending
conditions set for approval and the panel must meet approval. Board has option to reinstate the HSP
these or justify, in writing, why not. review to deal with process issues.

Manuscript submitted to
journal, where it is sent for
external reviews.

v

The HSP and BOR primary reviewers confirm that no changes to recommendations or grading are
made based on the journal peer review and, if they are, then the HSP and BOR Committees must
review again before approval.




